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How to Add a Waiver as a Sourcing Channel 

This job aid explains how to select a sourcing channel specific to waivers.  A sourcing channel for waivers will 
help identify waiver positions, in particular when an applicant(s) has received an “Invite to Apply”.  
Only HR Levels 3 and 4 can create sourcing channels. You should already be familiar with sourcing channels and 
posting jobs in TalentLink before you review this job aid. 
 

1. Select the “Careers website” sourcing channel as you normally would  
 

2. Fill out the rest. Add an Opening date and Closing date (waivers should always have a closing date). 
Remember to select Blind requisition for waiver so that the posting is not searchable   
                

 

 

3. Click Save. The Careers website should have been added as a sourcing channel 

4. Click Add sourcing channels again 

 

5. Click on the word Waiver (do not tick the box yet, only click on the word) 
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6. The page will refresh with the waiver channel. Now tick the Waiver box, fill in the missing fields 
(Opening date, Closing date, Application form and Categories). Remember to also select Blind 
requisition for waiver. 

 

7. Click Save when done and confirm the Waiver sourcing channel has been added 

                               


	How to Add a Waiver as a Sourcing Channel

