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Tuition Exemption Benefits- Officers
 

• The Tuition Exemption program pays tuition costs for Officers 
undergraduate and graduate courses at Columbia University, 
Barnard College and Teachers College. 

• This is not a reimbursement or remission program; your eligible 
tuition costs are simply exempt once you file the Tuition 
Exemption documents each term you are enrolled in courses. 

• Colleges and universities outside of Columbia are not covered 
under this tuition benefit.

• Your children may also be eligible for a 100% Tuition Exemption 
benefit for undergraduate degrees at Columbia and Barnard 
College after applicable waiting periods are met. 

       Waiting periods are covered in future slides.
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Who is Eligible? 

Regular, full-time, salaried Officers are eligible, with varying benefits 
depending on their Officer groups at the University.

 
Those officers who are not eligible include:

• Visiting Officers of Instruction or Research
• Part-Time Officers

• Officers not on Columbia’s United States payroll

• Officers who have not met applicable waiting periods
*A Temporary Officer is not considered a regular, full-time, salaried Officer.
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Waiting Periods:

• Eligibility depends on the Officer’s hire date and years of service, as well as 
their role at the University. The academic year begins with the fall term.  
Officers must meet a service requirement of two (2) years of regular, full-
time salaried, continuous service before they become eligible for Tuition 
Exemption for themselves. After the service requirement is met, eligibility 
begins at the start of the next full term that begins after the eligibility date.

• For children, an Officer hired, rehired, appointed, or promoted to an Officer 
after July 1, 2011, must complete four years of regular salaried full-time 
continuous employment, without a break in service longer than 31 days, 
before children are eligible.
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What’s Covered
 

• For the employee, the Tuition Exemption Benefit Program pays undergraduate or 
graduate tuition costs for Officers each term, depending on the hire date, degree 
matriculation, and waiting period conditions outlined in the table in the policy. 
Post-baccalaureate certificate programs at Columbia University (not Barnard 
College or Teachers College) are considered graduate degree programs for Tuition 
Exemption Benefit purposes.

• For dependent children of the Officer, who are age 25 or under at the time they 
begin matriculation, the tuition exemption benefits covers 100% of undergraduate 
studies at Columbia College, The School of General Studies, The Fu Foundation 
School of Engineering and Applied Sciences and Barnard College.  Summer Terms at 
Columbia are also covered. 

• The Program does not cover non-credit courses, course, lab, or other school-specific 
fees, textbooks, housing fees, deposits, or tuition charged for auditing courses.

• For the steps to access and process flow, please see the Tuition Exemption 
Checklist. 
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Reduced Employee Rate 
Benefit - Officers

Th • As a  supplement to the Tuition Exemption Benefit, a 
reduced Employee Rate of 35% for tuition costs may be 
available, depending on your eligibility, for 
undergraduate and graduate courses you take, at 
Columbia University schools only.

• This reduced employee rate is available before waiting 
periods for Tuition Exemption are met, for Officers 
taking courses that exceed the Tuition Exemption 
course limits.
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Courses Not Covered

ThThe following courses are not covered for any Officer by the Tuition Exemption 
Benefit or by the 65% Employee Rate Program: 
• For-credit courses at Teachers College or Barnard College taken as a special student

• Certificate programs at Teachers College or Barnard College

• Courses with no point/credit value

• Applied music courses (i.e., musical instrument instruction)

• Courses whose course number begins with the letter “Q” or “N,” unless such a course is taken 
to fulfill a degree requirement

• Any courses you audit

• Any doctoral courses
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Tax Treatment & Job Related Graduate 
Education Certification (JRGEC)

Th

• Tax Treatment: The tuition exemption benefit provided by the University for undergraduate 
course(s) is not taxable. The tuition benefit provided for graduate-level courses (4000 and 
above), are tax-exempt up to $5,250 in a calendar year (January - December), per the IRS 
regulations. Any graduate-level education benefit provided to you above $5,250 is considered 
taxable income, and subject to payroll tax withholding.

• Columbia University provides employees who are using Tuition Exemption benefits the 
opportunity to certify that their graduate-level education at Columbia University is job-related 
per IRS tax regulation. That regulation allows the value of job-related graduate programs and 
courses to be eligible for federal tax exemption (see policy).

• In general, the IRS considers the value of graduate-level Tuition Exemption benefits exceeding 
$5,250 in a calendar year to be imputed income and taxable.  However, per IRS Department of 
Treasury Regulations, graduate-level education which meets the IRS criteria can be certified as 
job-related, and thus be exempt from Federal taxes.
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Job Related Graduate 
Education Certification (JRGEC)

Th
• For steps to complete the JRGEC Form, please see Employee Instructions: 

Job-Related Graduate Education Certification - Employee Instructions | Human 
Resources (columbia.edu)

• In order for your graduate-level tuition exemption benefit to be tax exempt, you 
must complete a Job-Related Graduate Education Certification  (JRGEC) form each 
term, before the End Date of the Change of Program Period. Your supervisor must 
certify and sign it and submit it to Columbia’s Student Financial Services 
Department at tuitionexemption-students@columbia.edu.

• If you do not submit a JRGEC form and the value of graduate-level courses is above 
$5250 in a calendar year, it is treated as taxable income, and taxes will be withheld 
from your paycheck. The University will spread the tax liability of tuition exemption 
benefits for classes during the pay periods each term. 

https://humanresources.columbia.edu/content/job-related-graduate-education-certification-employee-instructions
https://humanresources.columbia.edu/content/job-related-graduate-education-certification-employee-instructions
mailto:tuitionexemption-students@columbia.edu
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How to Apply

• Please reach out directly to the school you are interested in attending to inquire about the 
admissions and application process. To register for classes on  Student Services Online (SSOL), 
go to the  Registering for  Classes and  Appointment  Times page (Columbia Student Services 
Online - Log in )  Once you have registered,  your student account in SSOL will record the 
degree or non-degree course(s) information and the cost of tuition. 

• Please follow the step by step process on the Tuition Exemption Checklist for Officers:

https://humanresources.columbia.edu/content/tuition-exemption-checklist-officers

• When you submit your Tuition Exemption Eligibility form to CU Student Financial Services, 
Teachers College, or Barnard College Bursar’s Office, your form will be processed, and the 
tuition exemption credits will be applied to your student account. You must submit the 
Tuition Exemption Eligibility form and Job-Related form (if applicable) each term you are 
enrolled in courses.

https://ssol.columbia.edu/
https://ssol.columbia.edu/
https://humanresources.columbia.edu/content/tuition-exemption-checklist-officers
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Resources

o Tuition Programs website
• https://humanresources.columbia.edu/tuition

https://humanresources.columbia.edu/tuition
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Officer Tuition Pages on HR 
Web Site

 
. 
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Resources

 . 
o Where do I find the Tuition Exemption form? 

https://humanresources.columbia.edu > CUBES
     Application contains related links to Tuition Exemption policy, 
checklist and FAQ’s.

https://humanresources.columbia.edu
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CUBES Landing Page
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Sample- Tuition Exemption 
Eligibility Form- Top of Page

 
. 
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Sample- Tuition Exemption 
Eligibility Form- Bottom of  
of Page

 

. 
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Sample- Tuition Exemption 
Eligibility Form- Bottom of  
of Page

 

. 



2023 Tuition Programs information session: Tuition Exemption 19

Sample- Tuition Exemption 
Eligibility Form- Bottom of  
of Page

 

. 
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Tuition Exemption Checklist - Officers

 . 
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Key Terms

 
Matriculation:
Degree Matriculation refers to being officially accepted and enrolled in a 
degree program.  This requires a commitment to the program at the time of 
admission and enrolling in the correct number of courses based on the rules 
of the program to remain in good academic standing.

Change in Program Period:
The designated time period at the start of the term in which students may 
add and drop courses.  Please see academic calendar:
Academic Calendar | Office of the University Registrar (columbia.edu)

Imputed Income:
Imputed income refers to benefits that employees receive that are not part 
of their salary or wages but still get taxed as part of their income, such as the 
value of graduate level tuition benefits.

https://www.registrar.columbia.edu/event/academic-calendar
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Resources
Tuition Exemption on CU HR website:
Tuition Programs | Human Resources (columbia.edu)

Tuition Exemption Policy For Officers:
Tuition Exemption Benefits For Officers and Family Members | University Policies 
(columbia.edu)

Reduced Employee Rate Policy:
Reduced Employee Rate: Supplement to the Tuition Exemption Benefit for Officers 
Policy | University Policies (columbia.edu)

Job Related Graduate Education Certification Policy:
Job-Related Graduate Education Certification Policy | University Policies (columbia.edu)

Tuition Exemption Checklist for Officers:
Tuition Exemption Checklist - Officers | Human Resources (columbia.edu)

https://humanresources.columbia.edu/tuition
https://universitypolicies.columbia.edu/content/tuition-exemption-benefits-officers-and-family-members
https://universitypolicies.columbia.edu/content/tuition-exemption-benefits-officers-and-family-members
https://universitypolicies.columbia.edu/content/reduced-employee-rate-supplement-tuition-exemption-benefit-officers-policy
https://universitypolicies.columbia.edu/content/reduced-employee-rate-supplement-tuition-exemption-benefit-officers-policy
https://universitypolicies.columbia.edu/content/job-related-graduate-education-certification-policy
https://humanresources.columbia.edu/content/tuition-exemption-checklist-officers
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Resources

• Columbia University Academic Calendar

Academic Calendar | Office of the University Registrar (columbia.edu)

• Columbia University Directory of Classes

                          columbia.edu/cu/bulletin/uwb/home.html

• Student Services online  Columbia Student Services Online - Log in

• Tuition FAQ’s  

 Frequently Asked Questions - Benefits | Human Resources (columbia.edu)

• Tuition Programs Lunch and Learn Programming

Lunch & Learn Series: Tuition Programs | Human Resources (columbia.edu)

https://www.registrar.columbia.edu/event/academic-calendar
http://www.columbia.edu/cu/bulletin/uwb/home.html
https://ssol.columbia.edu/
https://humanresources.columbia.edu/FAQs-benefits
https://humanresources.columbia.edu/content/lunch-learn-series-tuition-programs
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Columbia Benefits Service Center

        9:00 a.m. – 4:30 p.m., Monday to Friday

212-851-7000

hrbenefits@columbia.edu

humanresources.columbia.edu/tuition

Student Financial Services
For Tuition Exemption Processing & Student Account Information email 
tuitionexemption-students@columbia.edu to submit a question.

.

Important           
Contact Information

mailto:hrbenefits@columbia.edu
https://humanresources.columbia.edu/tuition
mailto:tuitionexemption-students@columbia.edu
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Tuition Programs 
Lunch & Learn Webinar 
Series

Thank you for attending!

Questions? 

Kindly complete the survey that will be forthcoming


